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Assessment and Reporting Procedures 

 
Rationale 

Sacred Heart School follows guidelines and procedures adopted by the School Curriculum and Standards 
Authority (SCSA) for ensuring state-wide comparability of school assessment and grading and to ensure 
fairness and justice to all students at Sacred Heart School. 

The purpose of this policy is to set the requirements and guidelines for schools reporting on student’s 
progress and achievement in the Foundation (Pre-Primary) Year to Year 6. 

Foundation (Pre-Primary) is a transition year from Kindergarten and children’s services to the first year of 
compulsory schooling in Western Australia. It is also a transitional point from one National framework to a 
combination of National Frameworks or Curriculum’s.  Reports in this year are used to inform parents/carers 
of their child’s progress and achievement in learning and assist in building strong partnerships to support 
children’s learning.  

In relation to Kindergarten:  

• Belonging, Being and Becoming: The Early Years Learning Framework (EYLF) describes the principles, 
practices and outcomes essential to support and enhance young children’s learning from birth to five 
years of age, as well as their transition to school  

• The Kindergarten Curriculum Guidelines guide educators to develop Kindergarten curriculum for 
Western Australian children. It draws from the key ideas and related content from the EYLF to 
construct curriculum to ensure that all children in Kindergarten experience quality teaching and 
learning (SCSA, 2016) 

 

Definitions 

Reporting is the process of communication the outcomes of assessments to parents, carers and students. 

Assessment is the process of gathering information about students and their learning and making judgments 
using the data gathered. This information forms the basis of planning for future teaching and learning. 
Assessment is an integral part of teaching and learning. 

 

Scope 

This applies to Sacred Heart School Mundaring. 

 

Principles 

As required by the Schools Assistance Act 2008, all school and system authorities must provide reports to the 
parents or carers of each child twice a year that: 

• use plain language, and are readily understandable by each person responsible for the student 

• give an accurate and objective assessment of the student’s progress and achievement;  

• include an assessment of the student’s achievement, against any available national standards  

• are relative to the performance of the student’s peer group at the school  

• In Years 1 – 6 include, for subjects studied, an assessment of the student’s achievement reported as A, 
B, C, D and E (or an equivalent five‐point scale), clearly defined against specific CEWA Ltd learning 
standards. 
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• In Pre-Primary the student’s achievement reported as Exceptional, Exceeded, Expected, Working 
Towards or Not Yet Demonstrated.  

 
Procedures  

This assessment and reporting policy specifies that Sacred Heart School will: 

• provide individual students with feedback on their learning 

• use progress and achievement information to plan future learning programs 

• make judgements of achievement in relation to expected standards 

• administer prescribed National, State and System assessments 

• communicate with parents/carers about their child’s achievement and progress 

• formally report to parents/carers for each child at the end of each semester 

• inform and develop a school assessment and reporting plan across all years 

Teachers at Sacred Heart School will endeavour to communicate with parents and carers throughout the year 
to ensure that they are well-informed about their child’s progress. In addition to formal Semester Reports, 
schools and teachers report informally in a variety of ways, including: 

• information sessions about the teaching and learning program 

• parent or carer informal conversations with the teacher that may include the student 

• annotations in homework diaries, journals or through phone calls and conversations 

• portfolios – collections of work samples throughout the year which are distributed in Term 4 

• learning journeys in Term 3 

• letters, text messages, email and other forms of correspondence that inform parents about successes 
or concerns 

• collections of selected annotated and referenced work samples and kept in student files 

• responses to requests from parents and carers for additional information 

At Sacred Heart, we believe that ongoing communication throughout the year is critical to ensure parents 
and caregivers are kept informed of their child’s progress, especially at the beginning of the year, or if the 
student ceases progress during the year. It also provides an opportunity for parents to inform the school of 
any developments at home. Parents/caregivers will not be surprised when they receive information on their 
child’s progress and achievement. 

 

Student Achievement Descriptors 

The five-point grading scale for semester reports is as follows:  

Pre-Primary:  

• The student demonstrates exceptional achievement of what is expected for this year level  

• The student has exceeded what is expected for this year level  

• The student demonstrates expected achievement for this year level  

• The student is working towards what is expected for this year level  

• The student has not yet demonstrated what is expected for this year level 
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Students in Years 1 to 6 will be levelled according to the following descriptors in all subject levels:  

Letter Grade Achievement Descriptor 

A 
Excellent 

The student demonstrates excellent achievement of what is expected 
for this year level. 

B 
High 

The student demonstrates high achievement of what is expected for this 
year level 

C 
Satisfactory 

The student demonstrates satisfactory achievement of what is expected 
for this year level. 

D 
Limited 

The student demonstrates limited achievement of what is expected for 
this year level. 

E 
Very Low 

The student demonstrates very low achievement of what is expected for 
this year level. 

 

In mid-year reports, teachers will make a professional judgement regarding the level of achievement that the 
student is demonstrating relative to the achievement standard, taking into account the curriculum that has 
been taught (and is still to be taught) and assessed to that point in time. 

Students demonstrating ‘Excellent’ achievement at that point in time would be awarded an ‘A’ grade, 
students demonstrating ‘Satisfactory’ achievement will be awarded a ‘C’ grade. 

Exemplification of levels of achievement will be provided through portfolios of annotated work samples and 
teacher’s professional judgement. 

Students will be given multiple opportunities (minimum of 3) to demonstrate that they can achieve any 
standard at an ‘Excellent’ level of achievement. Work samples that demonstrate achievement standards will 
be kept in student files.  

 

Assessment of Students with Disabilities 

• Each teacher has the responsibility to develop an Individual Education Plan (IEP) in consultation with 
the parents, Assistant Principal and SWD Consultant for students with special needs.   

• Teachers should provide students with disabilities or specific learning difficulty opportunities to 
demonstrate their learning of concepts in appropriate ways. 

• Teachers will assess and report against the IEP rather than grade level descriptors. 

Teachers will use a variety of methods, tools and resources to support them to assess student achievement, 
including, but not restricted to: 

• anecdotal records  

• audio and visual recordings  

• checklists  

• marking keys  

• portfolios  

• records of test results 

• observation notes 

• annotated work samples  

• reflection sheets, diaries 

• scrapbooks 

• rubrics 

• sample assessment items  

• student / teacher journals 
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Teachers will then compare their students’ achievements with the expected standards represented by each 
year level, and make an on-balance professional judgement about the grade that is most appropriate to 
summarise each student’s achievement. Teachers allocate grades based on what is taught and achievement 
demonstrated up to that point. Expected progress is the maintenance of a grade. If a student receives the 
same grade for two consecutive reports they have made expected progress. 

All teachers will follow the Assessment Schedule and record results in T-share for ongoing tracking of student 
achievement. 

 

 

 


